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Objective

In this digital era the elementary computer
skills are hghly essential in the present job
market. The hyvbrid learming helps te the
stakeholders mn a big way. The basic com-
puter shkills will provide an understanding
of the most popular, current technelogies
used at home and in the workplace. You will
become computer literate in this hands-on
course while yvou learn to access documents,

emails and use the Internet effectively.

LDQutcomes

Thiz course trains students how to use MS
Office applcations mm office work such as
creating professional-quality decuments or-
ramze information digtally and effectively.

Opportunities
Many jobs highly require fundamental com-
puter skills te perform well for that parficu-
lar job. With basic computer slills there are
several opportunities as mentioned heluwl
«Front Desk Executive
=Data Entry Operator

«Computer Operator

»Work from Home data entry
=Receptionist at offices

Organizing Committee
Chief Patron
. K. Suneetha, M2 M.Phil, Ph.D

Patron

Lecturer in English (Regular), Viee-Prineipal
Govt. Degree College, Nandikotkur, AF

IQAC Coordinator
Dr.P.Hussain Basha, M.Com M.PhiLB.Ed..Ph.D

Lecturer in Commerce (Regular),
%m"t. Degree College, Nandikotkur, A.F.

Academic Committee

Comvener & Resource Person

Mrs. T.Jhansi Rani, M.Tech, (Ph.D),
Lecturer in Computer Science (Regular),
Govt. Degree College, Nandikotkur, AF.

For Registration

Clontact: 7893339659,9490435525, 9100373951

Gm?ernment Degree College
[Nandikotkur, Andhra Pradesh

Visit: Govt. Degree College, Nandikothur, AP,
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Inn:ludlng MS- Dﬂ‘lce
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T
Wincows

Venue:
Govt, Degree College, Nandikotlkur, AP

Note: This Course is mandatory for
all the non-computer group
Students.
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;Student Registration Form

ﬂ Name:
Group: Year/ Sen:
HallTicket No:

 E-mail

Phone no:

iﬂ.dd.ress:
I declare that the detals furmshed
edge.

Date: Signature of Applicant




